
Welcome back to the PDRP Newsletter 

Each month we will focus on a different PDRP topic /question and keep you abreast with the changes 

to PDRP at Capital and Coast. 

Luijpen 

First things first......Kia ora, Hello, Kumusta, Talofa 

I’m Sara and have recently started as the  Nurse Coordinator for PDRP.  

My background is most recently as the Nurse Educator in Wellington Operating 

Theatres. I was in this role for around seven years.   

If you know me already, then you will know: 

· I have a genuine love for the PDRP and so PDRP enthusiasm comes out of my pores 

· I talk.... a lot 

· I love a newsletter and I love a photo   

· I’m here to help and will make the PDRP as easy as I can for everyone 

Please don’t hesitate to get in touch  (I misplace my phone at least once a day so 

will always pick up an email quicker than a call or a text) 

Sara.robinson@ccdhb.org.nz 

Lorraine 

I want this Newsletter to celebrate the nurses completing their PDRPS and recognise the Mahi that 

goes into  this. 

Therefore, I will be showcasing some of the nurses who have recently completed their PDRPs and for 

Newsletters going forward, we will celebrate the teams that have really good PDRP stats and               

improvements. 

 



The ePDRP imports some of your information like your practice 

hours, APC details and Connect me record of Learning straight 

into your electronic portfolio for you. 

Currently all of our NETPS and NESPs complete their PDRP electronically. 

This is via a system in ConnectMe. 

Next year will see the electronic portfolio (also called the ePDRP) rolled out 

for all  nurses, on all levels of the PDRP.  This will be carefully managed, a 

lot of comms will go out, and it will take an extended period of time. A 

mammoth amount of teaching will come for 2024 before we phase the  

paper-based portfolio out completely.  

As of November 2023 the Competent and Proficient templates are live and 

available for use for our nursing workforce. This just needs to be controlled 

whilst it is tested on a wider scale of nurses and education is needed to   

ensure peer assessors and portfolio assessors on board too.   

Please just contact me if you are due to start your portfolio and want to 

start on this dynamic way of completing your PDRP. 

The  Senior template will be ready next....... 

If you are even a tiny bit worried about 

completing you portfolio electronically... 

don’t be. 

It is all through Connect me which most 

nurses already know how to navigate 

It has a very simple layout and you type 

straight into the electronic document 

There will be sooo much training when 

we start, you will be an ePDRP wizard in 

no time 

Rhoze 

Marion 



We get a lot of nurses asking which 

level on the PDRP to apply for? Have a 

conversation with your manager about 

this. Do this before starting your 

portfolio. 

For Senior Nurses the pathway is a 

little different (see the next Newsletter 

page) but you can do a senior portfolio 

only if you are in a designated Senior 

role. 

Note that Postgraduate study is not 

longer required to develop an Expert 

portfolio anymore. The main focus is a       

demonstration of influencing the         

quality of nursing practice, service   

delivery and health consumer           

outcomes-  leadership  

Jane 

Adriane 



The pathway to the left should clarify which 

portfolio to develop and the table beneath    

outlines the portfolio requirements  

(all this information can be found in the PDRP 

Handbook for Senior Nurses). 

Lastly, don’t forget to have a conversation with 

your manager about the level you are planning 

to apply for 

Karen 

Nito 



These are the questions I answered this month.... 

If I am moving roles within Capital and Coast do I still need to complete 

an Application for Transfer from for my PRDRP?  

Yes you still need to do this. Otherwise your PDRP allowances won’t follow you to your 

new role.  The Application for transfer form can be found on Capital and Coast PDRP page  

(Intranet/ google PDRP Capital and Coast)  

Does your PDRP team send the full self and peer assessment off 

to record my  appraisal? 

Essentially the answer is no. 

We will initiate your allowance with payroll by sending them an email request 

when your PDRP is processed (processed= when you get sent a congratulations 

certificate) .   

However your manager needs to send a copy of your full self and peer                 

assessment to payroll (who jointly with HR) process it as a record of your            

appraisal being completed. 

What date do I need to send my 

Portfolio by for Christmas? 

You can send it in right throughout December. 

However, there is no Panel running for January 

so your portfolio won’t be assessed during this 

month. 

You are still welcome to send it to the         

Workforce and Planning Development Unit—

Level 11– GNB anyway and it will be safely 

stored. 

Why can’t I include original documents? 

Please please don’t send original documents 

There is always the chance that a portfolio can be redirected/misplaced whilst in 

the internal mail whether on its way to us or on the way back. Can you imagine for 

example that a nurse includes their original Postgraduate certificate  copy and 

then the portfolio goes missing ?! This is my worst nightmare.  

What are the guidelines with Privacy? 

The PDRP handbook states: Portfolios for application to the PDRP must not include: • information or documents that in any way could 

identify health consumers/family/whānau or other health care providers The inclusion of evidence which breaches privacy in any way 

should require return of a portfolio and immediate removal of the privacy breach (NENZ, 2017) . 

 If you don’t need to give a backstory of your health consumer, then don’t.   

 Please don’t include any clinical note or emails. 

 Make sure you state that you are using a pseudonym or just refer to them in your example as  the health care consumer, the 

client, etc 

What are the dates for PDRP workshops for 2024? 

These will be out on Connect me  and added to the Capital and Coast PDRP 

page on the 15th of December 

Menetta 



Anna 

If your portfolio is Competent or Proficient level,  it can 

be assessed in your area by trained portfolio assessors.  

If sent to the PDRP office the timeframe for portfolio 

assessment is 4-6 weeks for assessment 

Expert/Senior Expert level portfolios all go to what is 

called the Expert panel.   

Now, there is one expert panel held per month, so the 

portfolios all need to be in the PDRP office by the 1st of 

every month to be included in that month’s panel.   

If they aren’t in by the 1st of the month they are moved 

to the next month’s panel– This can cause a significant 

delay in when the portfolio gets assessed 

Senior come up to the PDRP office. This pathway         

requires an assessment from their Nurse Director 

alongside the PDRP Nurse coordinator.   

If Senior expert– The Expert parts goes to panel for     

assessment and then Nurse director assessment is   

required after 

So going back to this question:  

The guided wait time for assessment when sending a portfolio to the PDRP office 
is 4-6 weeks. 
 
All competent and proficient level portfolio can, and should be assessed by the 
clinical areas by a portfolio assessor. This will significantly speed up the process 
for all nurses within your areas. 
  
The requirements for portfolio assessors is to have an APC, be on the PDRP and 
attend a portfolio assessors course (1 day). Then you can assess any level PDRP 
at the same level or below. 
  
PDRP Assessor Workshops left for 2023 
>> This workshop covers all aspects of both peer assessment and portfolio       
assessment for the PDRP. 
>> After completing the course, you will be familiar with the PDRP assessment 
and portfolio assessment process 

         6th December (please see ConnectMe or email me) 
 

We always need more nurses to come to the Expert panel. 

This is a great chance to catch up with others, moderate 

and improve assessment skills through discussion, see 

different portfolios and lend your valuable skills to              

assessing and helping out. 

You can come just a couple of times a year or every 

month, depends on how much you enjoy it and how much 

you like biscuits (these are a perk of coming) 

If you are even a tiny bit interested please email me 

(sara.robinson@ccdhb.org.nz) and I will be able to        

convince you it is a great idea 

Judith 



Sarah 

If you have never met him before.... This is Aaron our wonderful    

admin support for PDRP.  

PDRP support is just one of Aaron’s key roles within the Workforce 

and Practice Development Unit.   

Aaron has many talents and just recently successfully coordinated and 

ran the now famous Hospital Ball. 


