How to add or remove additional pages
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Please use Google Chrome to access your portfolio.
6 Other browsers including Microsoft’s Internet Explorer or Edge are not currently compatible.

The ePortfolio is accessed through the Hutt Valley eLearning site, Ko Awatea.

Step 1:
From the Hutt Valley intranet page, navigate to Ko Awatea LEARN. See image
(right) for guidance. You can use either option highlighted in yellow.

Alternatively, you can Google “Ko Awatea Learn” or use the following web
address: https://koawatealearn.co.nz/

Step 2:
Login To Ko

Log in using your Ko Awatea username and password. Awatea LEARN
If you have forgotten your password then please use the “forgotten password” link. s e

You can also update your email address or request an account using the links on the login
page.

Password

Health New Zealand

Step 3: Te Whatu Ora i
Select the PDRP/ePortfolio tile.

Note: If this is the first time you are using the ePortfolio the
next screen will ask you to enrol in the course. Select the -
enrol button when prompted. cona. e vcomn ll o

Step 4: Welcome to the gateway.

If this is your first time accessing the ePortfolio, we recommend you read ERNCR LI T M

through the guides for completion of an ePortfolio, which are included on I you have altes-4: ==~ farough the information n the
th|S page and/or attend a PDRP WOI‘kShOp oourse«'r‘ul.youjustwsr.tta quiv 'ty acoe=ss Mahara and
yOLII'FD\DIO: ck on this link
. PLEF ENOTE: 1= are known issues with accassing
To move through the gateway to your ePortfolio homepage please select the + ertflios. from home or work when using Intemet

link under the title Quick Link to Mahara on the left of your screen as shown E‘P‘°:""E"GE hibit
in the image (right).
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Step 5:

Once logged in, access your portfolio from the
home page by selecting the large blue “Create”
button which will take you to the next page entitled
“pages and collections” where you will see your

portfolio.

For furtha= ___«..co .. aur ePortfolio, please contact the Nurse Coordinator Professional Development: [IlIEJESST]
Create o Share @ Engage

Develop your portfolio Control your privacy Find people and join groups

# Edit dashboard

My portfolios Inbox

Step 6:

On this page identify your portfolio, and select the three

vertical dots menu underneath it.

L E A R N

[3) Pages and collections "

soarch: (Title, description, tags) Sort by:
——

| [Title, de.~ription, tags ¥  lLastmodified ¥ Search

Standard Portfolio K. Competent RN Portf. .

Please click on the green bars
below to open up each section.

Step 7:

In the drop down menu select “manage”.

= Manage
Ad o Egy
@ Delete

Created 23 Jun 2022, 10:05
Modified 28 Jun 2022, 7.55

Step 8:

On this page select the pages you want to
add from the “Add pages to collection” on
the left and click “+Add pages” to move it to
your portfolio.

The pages should now be in your collection.
You can use the arrows to move the new
pages to a different position within your
portfolio if needed.

On the same page, if you want to delete
unnecessary pages, click the cross by the
page you want to remove.

When you have finished click “Next: Edit
access”.

Search for people

& TEST Ellie PDU Competent RN Portfolic 2022 | Edit
collection pages °
Drag page names from the 'Add pages to collection’ box or tick the check boxes and click the 'Add pages' button to

move pages to 'Pages already in collection’
You can drag page names or use the armow bittfans to re-order pages in the 'Pages already in collection’ area.

Add pages to collection All | None Pages already in collection
< Additional Competencies for Direct Pa ent Care - Final O 1 Manager Declaration V1 x
% Additional Competencies for Manage nent Final O 1 | ‘ompetent RN Competencies Final x
Additional Competencies for Policy F nal » ) . X
1t | ! tandard Portfolio requirements - All Levels Final x
«+  Additional Competencies for Resean h Final
Assessment of Completed Portfolio x

Standard Portfolio Requirements - All _avels Final [m

+ 4dd pages

Next: Edit access Cancel
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Step 9: T Ora

This page gives you the opportunity to
check you are sharing your portfolio with
the correct people and groups. See

) Secret URLs
ePort11: How to share your ePortfolio for pre——
further information. Share with others
Advanced options
If no changes are needed click “Save”. s
Share wi jith -

Manager Declaration Final | Edit access

Your page is part of the collection ‘Ellie Jessop Gompetent EN 2024" The permissions you set on this page will be applied to the entie collection

FROM T0

Who do you want to share with?

Step 10:

You will find yourself back in your portfolio.

Alternatively, you can select the Te Whatu Ora logo at the top left
of the page to return to your ePortfolio home page.

Te Whu[u Ora

h New
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