Health New Zealand
Te Whatu Ora

How to View, Create,
and edit requests
against placement
offer details

Home Liaise and match - Confirmed placements - Dashboard ~ Settings ~ Mark Vanderklei

Home / Placement offers Indicative requirements

Placement offers

Placement offers

Offer detail ID  Profession Region Start date End date

T v 4 =] -]

‘ Apply

Offer ID Health provider Clinical area descriptor  Facility Pacific Maori Start date End date Total #

POD-001074 Health NZ Lakes UAT Orthopaedic Surgical
Theatre - Planned and
acute orthopaedic

Health NZ Te Toka T v e 1- Surgical out-
Auckland UAT
Centre

Health New Zealand
Te Whatu Ora




View, create, and edit Placement requests
1 How to Filter, View, Create, and Edit a request against Placement offer details

How to View, Create, and Edit requests against
placement offer details

(A definition of the terms used in this guide can be found in the Keyterms at the end of this
document)

Toviewplacement offers, navigateto Planning / Placement Offers.

Health New Zealand | StudentPlacement

Te Whatu Ora Coordination Tool
Home @ Liaise and match - Confirmed placements ~ Dashboard - Settings ~ Mark Vanderklei ~
Home / Placement offers Indicative requirements
Expressions of interest
Placement offers
Offer detail ID  Profession Region Start date End date
T T ~ T ~ ] ]
Offer ID Health provider Clinical area descriptor  Facility Pacific Maori Start date End date Total #
POD-001074  Health NZ Lakes UAT Orthopaedic Surgical Health NZ Yes  Yes  03-03-2025  27-06-2025 8
Theatre - Planned and Lakes UAT
acute orthopaedic Testing
srugeries ClinicSB
POD-001075  Health NZ Te Toka Tumai  Module 1- Surgical out-  Greenlane Yes  Yes 10032025 27032035 5
Auckland UAT patient clinic Clinical
Centre
1B L aanatanga o Actearea
Health New Zealand ,Eéi, N B
Te Whatu Ora -

NOTE After clicking on placement offers, when the page opens it will always show thatw N & 1J1 I
arenorecordstol R} GThisis because the filter is not set to work until you press Apply.

i Click Apply
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How to Filter Placement Offers

Placement offers

Offer Period ID Profession Region Start Date End Date
T T v T v s t
1D Health provider Clinical area descriptor  Facility Pacific Maori Start date End date Total #

There are no records to display.

The filters allow you to narrow down the search for Placement offers by Offer detail ID,
Profession, Region,or Start and/or Finish date. Youcan use any combination (or none depending
on your requirements) before selecting Apply.

NOTE After clicking on placement offers, when the form opens it will always show that w N & 1J1 I
arenorecordstol Rt GThisis bBcause the filter is not set to work until you press Apply.

Filter Requireddata / output

Offer Period ID Thisis an optional number which can be entered to view specific Placement offers (if you know
the number)

Offer Period ID  Theformat for this is POD-000000e.g.,

T POD-1047 |

Offer Period ID|  Togetarangeof Placementoffers you can

Y *10s | usean asterix before the number e.g.,
Profession Thearea of health the personwill be training in.
Region Specify between the four Health NZ regions (Northern, Te Manawa Taki, Central, Te
Waipounamu)
Start Date Searchfor offers starting after this date (does not require an end date to perform a search)
EndDate Search for offers finishing before this date (does not require a start date to perform this
search)
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How to View the details of a placement offer

Home /

After you have found a placement offer you are interested in, you can select View offer to seethe

specific details.

Placement offers / Placement offer details

Click on the down arrow to the right of the Placement offer you would like to view

i Click View Offer to see the details of the offer you have selected

Health New Zealand
Te Whatu Ora

Student Placement
Coordination Tool

Home Planning ~ Liaise and match - Confirmed placements ~ Dashboard ~ Settings ~ Mark Vanderklei ~

Home [ Placement offers

Placement offers

Offer detail ID  Profession Region
T T b T
offer ID Health provider Clinical area descriptor

POD-001074 Health N7 Lakes UAT

Health NZ Te Toka Tumai
Auckland UAT

POD-001075

Health New Zealand
Te Whatu Ora

Orthopaedic Surgical
Theatre - Planned and
acute orthopaedic
srugeries

Madule 1 - Surgical out-
patient clinic

Start date
v

Facility

Health NZ
Lakes UAT
Testing
ClinicSB

Yes Yes

Greenlane Yes Yes
Clinical

Centre

Pacific Maori Start date

03-03-2025

10-03-2025

End date
=]

End date

27-06-2025

27-03-2025

Total #

Request

-

TeKawanatanga o Atearoa
,E$ | New Zealand Govemment
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How to View the details of a placement offer

Thenextform is brokeninto 3 different sections (more information provided on the next page)

Home | Placementoffers / Placement offer details

1. Placement offer

Placement offer 1D: SP0-001090 Primary contact: Sascha Bailey
Health provider: Health NZ Lakes UAT Email: Sascha.Bailey@TeWhatuOra.govt.nz
Profession: Anaesthetic Technicians Phone: L44b445G
Orthopaedic Surgical Theatre - Planned and
Clinical area & descriptor: P g - Job title:
acute orthopaedic srugeries
Facility: Health NZ Lakes UAT Testing ClinicSB
Offer requirements: All required immunisations. Must be mask fit tested.
Learning opportunities: How the surgical theatre works and how the different teams within it work together.
Additional notes: Students may be expected to attend placement on evenings and weekends, it depends an when the theatre is operational.

2. Placement offer detail

Placement offer detail 1D:

Start date:

End date: 25

Time period: 116 days

Total capacity: 8

Max. capacity at any given time: E

Suitable for: Undergraduate year 1; Undergraduate year 2; Undergraduate year 3;
Services at this location suppart Maori; Pacific;

significant numbers of peaple in the
following communities:

3. Placement Requests

My requests

D Education provider Start date End date Timeperiod  #requested  Status

ERQ-001060 Auckland University of 03-03-2025 28-03-2025 pi & Approved with
Technology (AUT) UAT modification

ERQ-001061 Auckland University of 03-03-2025 14-03-2025 Ll 3 Declined

Technology (AUT) UAT

ERQ-001063  Auckland University of 03-03-2025 25-06-2025 e 3 Published El
Technology (AUT) UAT

All requests

[[+] Education provider Start date End date Time period # requested Status
ERQ-001060 Auckland University of Technology (AUT)  03-03-2025 28-03-2025 5 [ Approved with
UAT modification
ERQ-001061 Auckland University of Technology (AUT)  03-03-2025 14-03-2025 n 8 Declined
UAT
ERQ-001062 Auckland University of Technology (AUT)  03-03-2025 25-06-2025 n& & Published
UAT

Section 1 outlines information about the Clinical Areathe placement offer is for, including the
primary contact and characteristics of the placement they wish to share.

Section 2 contains the 'Placement Offer Details' including start and end dates, the number of
placements available, and the training year this placement offer would best suit (e.g.,
undergraduateyear 3).

Section 3 contains requests made against this placement offer and is separated into 2 parts:
those made specifically by your organisation, and those made by others.
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How to View the details of a placement offer

1. Placement offer

Placement offer ID: SPO-001090 Primary contact: Sascha Bailey
Health provider: Health NZ Lakes UAT Email: Sascha.Bailey@TeWhatuOra.govt.nz
Profession: Anaesthetic Technicians Phone: LALLELLL
Orthopaedic Surgical Theatre - Planned and
Clinical area & descriptor: " g - Job title:
acute orthopaedic srugeries
Facility: Health NZ Lakes UAT Testing ClinicSE
Offer requirements: All required immunisations. Must be mask fit tested.
Learning opportunities: How the surgical theatre works and how the different teams within it work together.
Additional notes: Students may be expected to attend placement on evenings and weekends, it depends on when the theatre is operational.

All the Placement offer information as entered by the specified Health provider including the
primary contact details should you wish to contact them directly.

2. Placement offer detail

Placement offer detail 1D: POD-001074

Start date: 03/03/2025

End date: 27/06/2025

Time period: 116 days

Total capacity: 8

Max. capacity at any given time: 3

Suitable for: Undergraduate year 1; Undergraduate year 2; Undergraduate year 3;
Services at this location support Maori; Pacific;

significant numbers of people in the
following communities:

Thetime-period within which a placement can occur, the total number of students the clinical
areawill take, the maximum number of students at any giventime, and who this will be suitable
for (e.g., undergraduate Year3 students etc.,)

3. Placement Requests

My requests

» Education provider Start date End date Time period % requested  Status

ERQ-001060  Auckland University of 0303205 2803205 35 6 Approved with
Technology (AUT) UAT modification

ERQ-001061  Auckland University of 03032025 %-032025 M 8 Declined
Technology (AUT) UAT

ERQ-D01062  Auckland University of 03032025 25062055 T 3 Published El
Technalogy (AUT) UAT

All requests
o Education provider Start date End date Time period # requested Status.

ERQ-001060 Auckland U
uat

ity of Technology (AUT)  03-03-2025 28-03-2025 5 6 Approved with
modification

ERQ-001061 Auckland University of Technology (AUT) 03-03-2025 16-03-2025 1 8 Declined
uat

ERQ-001063 Auckland University of Technology (AUT)  03-03-2025 25-06-2025 s 6 Published
uat

Both the Placement requests made againstthis Placement offer by your organisation, and below
that requests by any other organisation

U From here, you can create a new request against that placement offer by clicking Create

request
=S —
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How to create a request against a Placement
offer

You can view the details of the Placement offer to make sure it is right for you before deciding
whether you want to create a request.

Home | Placementoffers / Placement offer details

1. Placement offer

Placement offer ID: SPO-001090 Primary contact: Sascha Bailey
Health provider: Health NZ Lakes UAT Email: Sascha.Bailey@TeWhatulra.govt.nz
Profession: Anaesthetic Technicians Phone: LhLbhhly
Clinical area & descriptor: Orthopaedic Surglcal The.atre - Planned and Job title:
acute orthopaedic srugeries
Facility: Health NZ Lakes UAT Testing ClinicSE
Offer requirements: All required immunisations. Must be mask fit tested.
Learning opportunities: How the surgical theatre works and how the different teams within it work together.
Additional notes: Students may be expected to attend placement on evenings and weekends, it depends on when the theatre is operational.
2. Placement offer detail
Placement offer detail ID: POD-001074
Start date: 02/03/2025
End date: 27/06/2025
Time period: 116 days
Total capacity: 8
Max. capacity at any given time: 3
Suitable for: Undergraduate year 1; Undergraduate year 2; Undergraduate year 3;
Services at this location support Maori; Pacific;
significant numbers of people in the
following communities:
3. Placement Requests
My - _
1] Education provider Start date End date Time period # requested Status
ERQ-001060 Auckland University of 03-03-2025 28-03-2025 5 [ Approved with
Technology (AUT) UAT madification
ERQ-001061 Auckland University of 03-03-2025 14-03-2025 n 8 Declined
Technology (AUT) UAT
ERQ-001062  Auckland University of 03-03-2025 25-06-2025 14 6 Published I:I
Technology (AUT) UAT
All requests
iD Education provider Start date End date Time period # requested Status
ERQ-001060 Auckland University of Technology (AUT)  03-03-2025 28-03-2025 25 [ Approved with
LAT maodification
ERQ-001061 Auckland University of Technology (AUT)  03-03-2025 14-03-2025 n 8 Declined
UAT
ERQ-001063 Auckland University of Technology (AUT)  03-03-2025 25-06-2025 14 [ Published

UAT

U Click Create Request
O S e — |
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How to create a request against a Placement
offer

Section 3: Information to be entered to create a request against a placement offer (guidelines for
each of the input sections can be found on the next page).

3. Create placement request

Education Provider

Auckland University of Technology (AUT) UAT

Programme types *

Select

Primary contact person *

Select

Start date requested *

[ Do-Mu-ryyy =

End date requested *

| DO-Mu-rvY -

Total number of student placements requested

0

Placement request

Enter a number between 0-1000 for number of placements requested, and enter a number between 1-1000 for days on placement requested per student,

D
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How to create a request against a Placement
offer

Explanations for each of the different options is as follows:

A Select programme

Programme * - . L .
8 The levels visible will be dependent on your organisation i.e.

Undergraduate etc.

‘ Select

Undergraduate

A Add a primary contact person

Primary contact person * The individual selected as the primary contact person will have their
details attached to this Placement request. Should anyone need to

‘ contact your organisation about this Placement request, they will be
able to contact the primary contact directly.

Select

A Start date requested

2. Placement offer detail Any date from the day in the placement detail onwards. You will

Placement offer detail ID: ran-00107: | NOt be able to enter a date before the start date or after the end
Start date: 02032025 date
End date: 27/06/2025 '

A End date requested

2. Placement offer detail
The end date must be at least one day after the start date and

must be more than one day

Placement offer detail |D: POD-001074
Start date: 03/03/2025
End date: IT/06/2025
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How to create a request against a Placement
offer

A Placement request student numbers
Placement request

Enter a number between 0-1000 for number of placements requested, and enter a number between 1-1000 for days on placement requested per student.

Undergraduate

Number of Undergraduate Year 1 placements required
Number of Undergraduate Year 2 placements required

Number of Undergraduate Year 3 placements required

l

The different year groups available is determined by the information provided by the
Health Provider. In this instance, there is space for Year 1 and Year 2 undergraduate
students.

Once you have entered a number to indicate how many placement spots you would like,
another box will appear asking you to enter the number &ays on placement requested
per student

Placement request

Enter a number between 0-1000 for number of placements requested, and enter a number between 1-1000 for days on placement reguested per student.

Undergraduate

Number of Undergraduate Year 1 placements required

E I
Days on placement requested per student (Undergraduate Year 1) *

E I
Number of Undergraduate Year 2 placements required

E I
Days on placement requested per student (Undergraduate Year 2) *

E I
Number of Undergraduate Year 3 placements required

E I

Days on placement requested per student (Undergraduate Year 3)*

[s

U Once you have completed filling out those details, cliclSubmit




1 View, create, and edit Placement requests

How to View / Edit Placement requests

A Click on Liaise and match / Placement requests / View edit

View / edit Placement requests allow you to edit existing draft placement offers.

How to Filter, View, Create, and Edit a request against Placement offer details

NOTE:You are not able to edit Published Placement offers. Once published, the only options are
to either contact the primary contact at the Health Provider directly to see if it is possible to alter

T Jq¢RGt IORUIOQ 6 WIOGT ¢ HIGWUqOYnnJl elOY ] 0q Y105 R 6T | ¢
AtGcHDAGWUqO Whe 3t qbonY!l Onal q6 31 IORUYt ql erAqRY Ut hy

Health New Zealand | Student Placement

Te Whatu Ora

Coordination Tool

Home Planning - Liaise and match - Confirmed placements - Dashboard - Settings - UAT Tester+30 -

Home [ Placement requests

Placement requests

Request ID Programme Type Start Date
T T v =]
Placement
Request ID Placement Offer Details Start Date End Date
ERQ-001032 POD-001045 - Anaesthetic 29-09- 31-10-
Technicians - Adult and Child 2024 2024
Medical Care - Hamilton Health
Services and Kaimahi Hauora
ERC-001029 POD-001000 - Mursing - Ward 22a  13-09- 27-09-
- Multiplefac Organisation 2024 2024
ERQ-001003 POD-001027 - Medical Laboratory  12-11- 22-08-
Scientists - Haematology - 2024 2025

Health New Zealand
Te Whatu Ora

Hamilton Health Services

End Date
==}
Programme Total Number of
Type Students

Undergraduate 3

Diploma 1

Undergraduate &

Education
Provider

Victoria
University of
Wellington

Victoria
University of
Wellington
Victoria
University of
Wellington

Status
Reason

Draft

Published

Approved
with
medification

;I-‘E‘g-?.

View/edit

Publish request

Te Kawanatanga o Actearca

Mew Zoaland Govamment
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How to View / Edit Placement requests

The Edit placement request page contains 3 sections

1. Placement offer
2. Placement offer detalil
3. Edit placement request

Sections 1 and 2 are reaebnly and contextual information about the placement being offered.
Section 3 contains a combination of readonly information (Education provider and Programme

type), and editable information (Contact, start and end date, number of placements and Days on
placement requested per student).

Section 1: Placement offer

1. Placement offer

Placement offer ID: SPO-001060 Primary contact: Nikki Carmichael

Health provider: Hamilton Health Services and Kaimahi Hauora Email: nikki.carmichael@tewhatuora.govt.nz

Profession: Anaesthetic Technicians Phone: Qbbb biblyty

Clinical area & descriptor: Adulf and Child Medical Care - General GP Job title: UAT v
services

Facility: Hamilton Health Services and Kaimahi Hauora

Offer requirements: We have two clinical ATs working at this practice covering a wide range of AT to clients. The ATs work from 9am - 5pm. Monday
to Friday

Learning opportunities: This placement would give students the opportunity to work with a range of issues and try different types of AT. We also have
a Hauora Maori clinic that students will be able to attend and get experience in.

Additional notes: There is no parking on site. Students would need to bus. No uniform requirements. However smart casual im

Section 2:Placement offer detail

2. Placement offer period

Placement offer period ID: POD-001046

Start date: 29/09/2024

End date: 31/10/2024

Time period: 32 days

Total capacity: 35

Max. capacity at any given time: 35

Suitable for: Undergraduate year 3; Undergraduate year 4;
Services at this location support Maori;

significant numbers of people in the

following communities:







